Employee Health and Safety Guidelines

Date: [Insert Date]

To: All Employees

From: [Your Name/Your Position]
Subject: Health and Safety Guidelines
Dear Team,

Your health and safety are our top priorities. Please find below the essential guidelines to ensure
a safe working environment:

Always wear appropriate personal protective equipment (PPE) as required.

Report any hazardous conditions or safety concerns to your supervisor immediately.
Participate in required health and safety training sessions.

Keep your workspace clean and organized to prevent accidents.

Follow all emergency procedures and familiarize yourself with emergency exit routes.
Practice proper ergonomic techniques to avoid strain injuries.

Maintain good hygiene practices, including regular handwashing and sanitation.

Please take these guidelines seriously and implement them in your daily work routines. Together,
we can create a safer workplace for everyone.

Thank you for your cooperation.
Sincerely,
[Your Name]

[Your Position]



