
Software Upgrade Announcement 

Dear [Team/Department/Users], 

We are excited to announce that we will be upgrading our software to version [version number] 

on [date]. This upgrade brings new features, improved performance, and enhanced security 

measures to better serve your needs. 

Key features of the upgrade include: 

• [Feature 1] 

• [Feature 2] 

• [Feature 3] 

During this upgrade, the software will be temporarily unavailable from [start time] to [end time]. 

We appreciate your understanding and patience as we work to improve your experience. 

If you have any questions or concerns, please do not hesitate to reach out to [contact person or 

support team]. 

Thank you for your cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


