
Subject: Upcoming IT Infrastructure 

Improvements 

Dear Team, 

We are excited to announce several upcoming improvements to our IT infrastructure that aim to 

enhance performance, security, and reliability. These enhancements will help us better serve our 

clients and streamline our internal processes. 

The key improvements include: 

• Upgrading our servers to increase processing speed. 

• Implementing a new data backup system for enhanced security. 

• Upgrading network hardware to improve connectivity. 

• Rolling out a new software platform to improve collaboration and productivity. 

We anticipate that these upgrades will begin on [Start Date] and will be completed by [End 

Date]. During this time, there may be intermittent downtime or disruptions to certain services. 

We appreciate your understanding and cooperation during this process. 

If you have any questions or concerns, please do not hesitate to reach out to the IT department at 

[IT Department Email]. 

Thank you for your support as we work to improve our IT infrastructure. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


