
Request for Collaboration on Strategic 

Departmental Goals 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Department] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. As we strive to achieve our departmental goals for the 

upcoming year, I believe that a collaboration between our teams could yield significant benefits 

in driving our strategies forward. 

Our department is currently focused on [briefly describe your departmental goals], and I see a 

natural synergy between our objectives and the work your team is engaged in, particularly in 

[mention any specific areas of overlap]. 

I would like to propose a meeting to discuss how we can collaborate effectively to support our 

mutual goals. Your insights and expertise would be invaluable in aligning our efforts and 

creating a streamlined approach. 

Please let me know your availability for a meeting next week. I am looking forward to the 

possibility of working together to enhance our strategic initiatives. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Your Company/Organization Name] 



[Your Contact Information] 


