
Proposal for Joint Departmental Workshops 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Joint Departmental Workshops 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a series of joint workshops between 

our departments aimed at fostering collaboration and enhancing our respective skills. 

Objective 

The primary objective of these workshops is to bring together faculty and staff from both 

departments to share knowledge, resources, and best practices. 

Proposed Schedule 

• Workshop 1: [Date & Topic] 

• Workshop 2: [Date & Topic] 

• Workshop 3: [Date & Topic] 

Benefits 

1. Enhanced collaboration between departments. 

2. Opportunity for skill development and networking. 

3. Sharing of resources and best practices. 

Next Steps 

I would appreciate the opportunity to discuss this proposal further and would be happy to 

schedule a meeting at your convenience. Please let me know your available times. 

Thank you for considering this proposal. I look forward to your positive response. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Department] 

[Your Contact Information] 


