
Invitation to Collaborate 

Dear [Recipient's Name], 

We are excited to extend an invitation for a collaborative initiative between the [Department A] 

and [Department B]. Our goal is to enhance synergy and drive innovative solutions that benefit 

both teams. 

The initial meeting is scheduled for [Date] at [Time]. We will convene at [Location/Platform]. 

During this meeting, we will discuss our objectives, share insights, and explore potential 

projects. 

Please confirm your attendance by [RSVP Date]. Your input and expertise would be invaluable 

to this initiative. 

We look forward to your positive response and to embarking on this collaborative journey 

together. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Contact Information] 


