
Professional Evaluation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Professional Evaluation of [Employee's Name] 

I am writing to provide a professional evaluation for [Employee's Name] who has been 

employed as [Employee's Position] at [Company/Organization Name] since [Start Date]. This 

evaluation is intended to assess their performance over the past [duration]. 

During this period, [Employee's Name] has demonstrated the following skills and attributes: 

• Skill/Attribute 1 

• Skill/Attribute 2 

• Skill/Attribute 3 

[Employee's Name] has consistently [describe specific achievements, contributions, or 

highlights]. Their ability to [mention any relevant competencies or skills] has greatly impacted 

our team and organization. 

In summary, I highly recommend [Employee's Name] for [future opportunities, promotions, 

etc.]. I believe that their contributions will continue to add significant value to any team they are 

a part of. 

Thank you for considering this evaluation. If you require any further details, please do not 

hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Contact Information] 

[Company/Organization Name] 


