
Letter of Sponsorship Request 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to seek your support for our upcoming 

charitable event, [Event Name], which will take place on [Date] at [Venue]. This event aims to 

[briefly explain the purpose of the event, e.g., raise funds for a specific cause, support a 

community project, etc.]. 

We believe that your organization shares our commitment to [reason why the sponsor's 

involvement is relevant, e.g., community wellbeing, social responsibility]. We would be honored 

to have [Sponsor's Company] as a sponsor, and we are excited about the mutual benefits this 

partnership could bring. 

By sponsoring [Event Name], you will receive the following benefits: 

• Your logo prominently displayed at the event 

• Recognition in our promotional materials and social media 

• Complimentary tickets to the event 



We have various sponsorship levels available, and I would be happy to discuss these with you to 

find the best fit for your organization. Your support will make a significant difference, and we 

would be deeply grateful for your involvement. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address] if 

you have any questions or would like to discuss further. Thank you for considering our request. 

We look forward to the opportunity to partner with you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


