
Introduction of Our New International 

Branch 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are excited to announce the opening of our new international branch located in [City, 

Country]. This expansion represents our commitment to serving our clients on a global scale and 

enhancing our presence in [Region]. 

The new branch will provide a range of services including [List Services] and will be led by 

[Branch Manager's Name], who brings [Number] years of experience in the industry. 

We believe that this new location will allow us to better serve our clients and partners in the 

region. Our team is eager to collaborate and build strong relationships with businesses in 

[Region]. 

For any inquiries, please feel free to reach out to us at [Contact Information]. We look forward to 

bringing you improved service and opportunities through our international expansion. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


