
Budget Approval Request for Event 

Sponsorships 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Budget Approval for Event Sponsorship 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your approval for the budget allocated 

for our upcoming event sponsorship initiatives. As you are aware, sponsoring events is an 

essential aspect of our marketing strategy and provides us with significant brand visibility. 

We are considering sponsorship opportunities for the following events: 

• [Event Name 1] - [Budget Amount] 

• [Event Name 2] - [Budget Amount] 

• [Event Name 3] - [Budget Amount] 

The total budget requested for these sponsorships is [Total Amount]. I believe that these 

opportunities will enhance our market presence and connect us with our target audience 

effectively. 

Please find attached detailed proposals and benefits associated with each event. I am looking 

forward to discussing this in further detail and hope to receive your approval soon. 

Thank you for considering this request. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


