
Community Service Program Proposal 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

We are writing to propose a community service program aimed at [briefly state the purpose of 

the program]. Our organization, [Your Organization's Name], has been committed to [mention 

your mission or goals], and we believe that this initiative will greatly benefit our community. 

The proposed program will involve [describe the main activities of the program], providing 

opportunities for local residents to engage and contribute positively. 

We aim to achieve the following objectives: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

For the successful implementation of this program, we are seeking [mention any support needed, 

e.g., funding, resources, volunteers]. We are confident that with your support, we can make a 

significant impact. 

Thank you for considering this proposal. We would appreciate the opportunity to discuss this in 

more detail and explore potential collaboration. Please feel free to contact us at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 


