
[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to invite [Recipient Company Name] to participate 

as a sponsor for our upcoming corporate event, [Event Name], which will take place on [Event 

Date] at [Event Venue]. This event aims to [briefly describe the event purpose and objectives]. 

Your support as a sponsor would not only enhance the quality of our event but also promote your 

brand to a diverse audience of [describe target audience]. We believe that your participation 

would be mutually beneficial, allowing you to gain exposure and goodwill in the community. 

We offer various sponsorship packages, including [briefly list packages and benefits], which can 

be customized to meet your needs. Please find attached our sponsorship proposal for your 

review. 

We would be thrilled to partner with [Recipient Company Name] for this event and appreciate 

your consideration of this opportunity. Please feel free to reach out at [Your Phone Number] or 

[Your Email Address] if you have any questions or need further information. 

Thank you for considering this sponsorship opportunity. We look forward to the possibility of 

working together to make this event a success! 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


