
Dear [Recipient's Name], 

We are looking forward to your first visit to our facility on [Date]. To help you prepare, we 

would like to share some information on what to expect during your visit. 

Arrival 

Please arrive at least 15 minutes early to complete any necessary paperwork. Our address is 

[Facility Address]. 

What to Bring 

• Valid ID 

• Insurance information, if applicable 

• A list of any medications you're currently taking 

During Your Visit 

You will be greeted by our friendly staff who will guide you through the process. Expect an 

initial consultation where we will discuss your needs and complete any required assessments. 

After Your Visit 

We will provide you with a summary of the visit and next steps, if necessary. Feel free to ask any 

questions you may have! 

If you have any questions before your visit, please don't hesitate to contact us at [Contact 

Information]. 

We look forward to seeing you soon! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


