
Welcome to Our Practice! 

Dear [Patient's Name], 

We are delighted to welcome you to our practice! As a new patient, we want to ensure that your 

experience is as comfortable and informative as possible. This guide provides you with important 

information about our services, our team, and what to expect during your visits. 

Your First Visit 

Please arrive 15 minutes early to complete any necessary paperwork. Bring your insurance card 

and a form of identification. If you have any medical records or prescriptions, please bring those 

as well. 

Our Services 

We offer a range of services including: 

• Routine check-ups 

• Preventive care 

• Specialist referrals 

Meet Our Team 

Our team of healthcare professionals is here to support you. You will meet: 

• Dr. [Doctor's Name] - Primary Care Physician 

• [Nurse's Name] - Head Nurse 

• [Staff Member's Name] - Patient Coordinator 

Contact Information 

If you have any questions, please do not hesitate to contact us at: 

Email: [email@example.com] 

Phone: [Phone Number] 

We look forward to seeing you soon! 

Sincerely, 

[Your Name] 



[Your Title] 

[Practice Name] 


