
Project Wrap-up Confirmation 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Confirmation of Project Wrap-up - [Project Name] 

Dear [Recipient Name], 

We are pleased to inform you that the project [Project Name] has been successfully completed as 

per the agreed timeline and objectives. We appreciate the support and collaboration from all 

team members involved. 

The project deliverables have been finalized, and all documentation has been submitted. We will 

be scheduling a final review meeting to discuss the outcomes and gather feedback. 

Thank you for your continued support throughout this project. Please do not hesitate to reach out 

if you have any questions or require further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


