
Project Wrap Acknowledgment 

Date: [Insert Date] 

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Address Line 1]  

[Address Line 2]  

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. This project has been a significant endeavor, and we would like to take this 

opportunity to acknowledge the contributions made by you and your team. 

Your valuable input and expertise have been instrumental in achieving the project objectives. We 

appreciate your cooperation and dedication throughout the project lifecycle. 

We look forward to the opportunity to collaborate on future projects. Thank you once again for 

your support. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Your Contact Information] 


