
Project Completion Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Notification of Project Completion - [Project Name] 

Dear [Recipient's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. This project was undertaken to [briefly describe the purpose of the project], 

and we believe that it has met its objectives. 

Throughout the project, we faced various challenges, but with the collaboration of our dedicated 

team and your ongoing support, we were able to deliver the desired results. The final outcomes 

include [list key deliverables or outcomes]. 

We would like to express our gratitude for your invaluable contributions and assistance during 

the project. Your involvement was crucial to our success. 

Should you have any questions or require further information about the project, please feel free 

to reach out. 

Thank you once again for your support, and we look forward to future collaborations. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Your Company]  

[Your Contact Information] 


