
Project End Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to formally notify you that the [Project Name] has reached its conclusion as of 

[End Date]. We appreciate your support and collaboration throughout this project's lifecycle. 

Highlights of the project include: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

We encourage you to reach out if you have any questions or require further information 

regarding the project's outcomes. Thank you once again for your partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


