
Invitation to Quarterly Business Review 

Dear [Recipient's Name], 

We are pleased to invite you to our upcoming Quarterly Business Review (QBR) scheduled for 

[Date] at [Time]. The meeting will be held at [Location] / via [Virtual Platform Link]. 

This meeting will provide an opportunity to discuss our performance over the last quarter, share 

insights, and outline our objectives moving forward. Your participation is vital as we value your 

feedback and partnership. 

Agenda: 

• Introduction and Welcome 

• Quarterly Performance Highlights 

• Challenges and Opportunities 

• Future Goals and Strategies 

• Q&A Session 

Please confirm your attendance by [RSVP Date]. We look forward to your valuable insights and 

an engaging discussion. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


