
Welcome to the Team! 

Dear [New Hire's Name], 

We are thrilled to welcome you to the [Team/Department Name] at [Company Name]. Your 

skills and talents will be a valuable addition as we work together to achieve our goals. 

Meet your team members: 

• [Team Member 1 Name] - [Position/Role] 

• [Team Member 2 Name] - [Position/Role] 

• [Team Member 3 Name] - [Position/Role] 

We encourage you to reach out to any of us if you have questions or need assistance during your 

onboarding. We look forward to collaborating with you! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


