Welcome to the Team!

Dear [Employee Name],

We are excited to welcome you to [Company Name]! As a new member of our team, we want to
provide you with an overview of the benefits available to you as an employee.

Health and Wellness

o Comprehensive health, dental, and vision insurance plans
o Employee Assistance Program (EAP)
e Wellness programs and gym membership discounts

Retirement Plans

e 401(Kk) plan with company match
e Pension plan (if applicable)

Paid Time Off

e Annual vacation days
o Sick leave

o Paid holidays

o Parental leave

Other Benefits

o Flexible work hours and remote work options
« Professional development opportunities
o Employee discounts on company products/services

If you have any questions or need further information about your benefits, please feel free to
contact our HR department at [HR Contact Information].

We look forward to supporting you in your new role!

Best regards,
[Your Name]
[Your Job Title]
[Company Name]



