
Executive Summary 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

Dear [Recipient's Name], 

We are excited to present to you a unique business opportunity that has the potential to [insert 

key benefit]. Our company, [Your Company Name], specializes in [describe the industry/field]. 

With our innovative approach, we aim to [briefly explain the problem you solve or the need you 

fulfill]. 

In our executive summary, we highlight the following key points: 

• Problem Statement: [Briefly describe the problem] 

• Solution: [Outline how your business addresses the problem] 

• Market Opportunity: [Describe the target market and its potential] 

• Business Model: [Summarize how you plan to make money] 

• Financial Projections: [Brief overview of financial expectations] 

• Conclusion: [Wrap up with a strong statement on partnership potential] 

We believe that with your expertise and support, we can achieve remarkable success. We are 

eager to discuss this opportunity in further detail and explore how we can work together. 

Thank you for your consideration. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


