Corporate Governance Compliance
Guidance

Date: [Insert Date]

To: [Legal Team Name]

From: [Your Name]

Subject: Compliance Guidance on Corporate Governance Policies
Dear [Legal Team Name],

As part of our commitment to uphold the highest standards of corporate governance, | am writing
to provide you with guidance concerning our compliance obligations and best practices.

1. Overview of Corporate Governance Compliance

Understanding our obligations under applicable laws and regulations is crucial. Ensure you
review the relevant frameworks including, but not limited to, the Sarbanes-Oxley Act, Dodd-
Frank Act, and local regulations.

2. Roles and Responsibilities

Each member of the legal team is expected to be aware of their responsibilities in promoting
compliance, which includes:

e Monitoring ongoing legislative changes.

« Advising the Board on governance structure and practices.
o Conducting regular compliance audits.

3. Best Practices

To enhance our governance framework, | recommend the following practices:
« Annual training sessions on governance compliance.
e Regular updates to our compliance policies.
« Implementing a whistleblower policy to encourage reporting of violations.

Thank you for your attention to these important matters. | encourage you to address any
questions or concerns you may have regarding corporate governance compliance.

Sincerely,



[Your Name]
[Your Position]

[Your Company]



