
Tax Submission Letter 

Date: [Insert Date] 

To: 

[Tax Authority Name] 

[Tax Authority Address] 

[City, State, ZIP Code] 

Dear [Tax Authority Official's Name], 

Subject: Submission of Tax Documents for the Year [Insert Year] 

I am writing to submit my tax documents for the year [Insert Year] as required by the tax 

regulations. Please find attached the following documents: 

• [Document 1: e.g., Tax Return Form] 

• [Document 2: e.g., W-2 Form] 

• [Document 3: e.g., 1099 Form] 

• [Document 4: e.g., Supporting Documents] 

Should you require any further information or clarification regarding the documents submitted, 

please do not hesitate to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Full Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Tax Identification Number] 


