
Employee Responsibilities in Fraud 

Prevention 

Date: __________ 

To: [Employee Name] 

From: [Manager/Supervisor Name] 

Subject: Employee Responsibilities in Fraud Prevention 

Dear [Employee Name], 

As part of our commitment to maintaining a secure and trustworthy work environment, we must 

all be aware of our responsibilities in preventing fraud. Please review the following guidelines, 

which outline your role in safeguarding our organization: 

• Maintain confidentiality of sensitive company and client information. 

• Report any suspicious activities or anomalies to your supervisor immediately. 

• Follow company policies and procedures regarding financial transactions and record 

keeping. 

• Participate in fraud prevention training and be familiar with the signs of fraudulent 

activity. 

• Ensure compliance with all relevant laws and regulations related to fraud prevention. 

Your vigilance and proactive approach are crucial in helping us combat fraud and protect our 

organization. Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


