
Document Preparation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to request financial litigation support for the preparation of the necessary documents 

related to [specific case or matter name]. Given the complexity of the financial issues involved, 

your expertise will be critical in ensuring that we present a comprehensive and clear analysis. 

We would need assistance with the following documents: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

Please let me know your availability to discuss this further. Your prompt response would be 

greatly appreciated as we are working under tight deadlines. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


