
Accounts Payable Cash Allocation Update 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to provide you with an update regarding the recent cash allocations made to your 

account. As part of our ongoing commitment to maintaining transparent communication, we 

want to ensure you are informed of any changes and current allocations. 

Cash Allocation Summary 

Date Amount Allocated Description 

[Date 1] [Amount 1] [Description 1] 

[Date 2] [Amount 2] [Description 2] 

If you have any questions regarding this allocation update or require further clarification, please 

do not hesitate to reach out. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


