Letter Template for Demand of Tax Relief
Eligibility Detalils

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Department Name]
[Tax Authority's Name]
[Authority's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request detailed information regarding my eligibility for tax relief
programs. My tax identification number is [Your Tax ID Number], and I have submitted my
application for relief on [Application Date]. As | have yet to receive a response, | would
appreciate any updates or necessary documentation that outlines the criteria and status of my
application.

Understanding my eligibility is crucial as it will help me make informed financial decisions
during this period. I kindly request that you provide this information by [Insert Deadline].

Thank you for your prompt attention to this matter. | look forward to your speedy response.
Sincerely,

[Your Signature (if sending a hard copy)]
[Your Printed Name]



