
Acknowledgment of Pension Plan 

Contribution Update 

Date: [Insert Date] 

Dear [Employee's Name], 

We acknowledge receipt of your recent updates regarding your pension plan contributions. Your 

commitment to securing your financial future is commendable, and we appreciate your proactive 

approach. 

Please find below the details of your updated contribution: 

• Contribution Amount: [Insert Amount] 

• Effective Date: [Insert Effective Date] 

• Plan Type: [Insert Plan Type] 

If you have any questions or require further assistance, please do not hesitate to contact our HR 

department at [Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


