
Internal Audit Program Schedule 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Internal Audit Program Schedule for [Year/Quarter] 

Dear [Recipient Name], 

We are pleased to share the Internal Audit Program Schedule for [Year/Quarter]. This schedule 

outlines the planned audit activities, including the scope and objectives of each audit, as well as 

the expected time frame for completion. 

Audit Schedule 

Audit Area Objective Start Date End Date Auditor(s) 

[Audit Area 1] [Objective 1] [Start Date 1] [End Date 1] [Auditor(s) 1] 

[Audit Area 2] [Objective 2] [Start Date 2] [End Date 2] [Auditor(s) 2] 

We appreciate your cooperation and support in facilitating these audits. Please feel free to reach 

out if you have any questions or require further information. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Department] 

[Your Contact Information] 


