
Monthly Financial KPI Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Monthly Financial KPIs Summary - [Month/Year] 

Introduction 

Dear [Recipient's Name], 

Please find below the summary of key financial performance indicators for the month of 

[Month/Year]. 

KPI Summary 

• Total Revenue: $[Insert Amount] 

• Gross Profit Margin: [Insert Percentage]%  

• Net Profit: $[Insert Amount] 

• Operating Expenses: $[Insert Amount] 

• Customer Acquisition Cost: $[Insert Amount] 

• Monthly Recurring Revenue: $[Insert Amount] 

Analysis 

[Brief analysis of the KPIs, comparing with previous months, and any notable trends or 

changes.] 

Conclusion 

We appreciate your attention to these performance indicators as we strive to enhance our 

financial health. Please let us know if you have any questions or require further information. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


