
Budget Approval Announcement 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Approval of Budget for [Insert Project/Department] 

Dear [Insert Recipient's Name], 

We are pleased to inform you that the budget for [Insert Project/Department] has been officially 

approved. After careful review and consideration, the allocated budget for the upcoming fiscal 

year is [Insert Budget Amount]. 

This approval will allow us to proceed with [Insert Brief Description of the Project/Initiatives]. 

We appreciate your hard work and dedication in preparing the budget proposal, and we are 

confident that this investment will lead to significant progress and success. 

If you have any questions regarding the budget details or next steps, please do not hesitate to 

reach out. 

Thank you for your collaboration. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company/Organization] 


