
Equipment Lease Cost-Benefit Analysis 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Equipment Lease Cost-Benefit Analysis 

Introduction 

This letter outlines the cost-benefit analysis of leasing equipment for [Specify 

Purpose/Department]. 

Cost Analysis 

• Initial Lease Cost: [Insert Cost] 

• Monthly Lease Payments: [Insert Amount] x [Lease Duration] 

• Maintenance Costs: [Insert Estimated Costs] 

• Total Cost over Lease Period: [Insert Total] 

Benefit Analysis 

• Equipment Access: [Specify Equipment] 

• Flexibility: Opportunity to upgrade or change equipment post-lease 

• No Large Initial Investment Required: [Explain Savings] 

• Improvement in Productivity: [Summarize Expected Gains] 

Conclusion 

Based on the analysis, leasing appears to be a financially viable option for [Specify Equipment]. 

Recommendations for next steps are welcomed. 

Contact Information 

If you have any questions regarding this analysis, please do not hesitate to contact me at [Your 

Contact Information]. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


