
Critical Emergency Closure Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you of an unforeseen critical emergency that requires immediate action. 

As of [insert date], [insert location or facility] will be closed until further notice due to [brief 

explanation of the emergency]. 

Your understanding and cooperation during this time are greatly appreciated. We aim to resolve 

the situation as quickly and effectively as possible and will keep you updated on any 

developments. 

If you have any questions or require additional information, please do not hesitate to reach out to 

us at [contact information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


