Letter of Justification for Asset Purchase
Date: [Insert Date]
To: [Insert Recipient's Name]
Title: [Insert Recipient's Title]
Company: [Insert Company Name]
Address: [Insert Company Address]
Dear [Recipient's Name],
I am writing to formally justify the purchase of [Insert Asset Description] for [Insert
Company/Department Name]. This asset is essential for [briefly explain the purpose and its
importance].
Reasons for Purchase:
o Increased efficiency in [explain area of improvement]
e Reduction of operational costs by [provide details]

« Enhancement of [mention quality/service/product] for our clients

The estimated cost of the asset is [Insert Cost], and based on our financial analysis, the return on
investment is projected to be [Insert ROI] within [Insert Timeframe].

| believe that acquiring this asset will greatly benefit our operations and contribute to our overall
success. | kindly ask for your approval of this purchase at your earliest convenience.

Thank you for considering this request. | look forward to your favorable response.
Sincerely,

[Your Name]

[Your Title]

[Company Name]



