
Compliance Audit Timeline Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Compliance Audit Timeline Overview 

Dear [Recipient's Name], 

We are pleased to provide you with the overview of the upcoming compliance audit timeline. 

This document outlines the key phases and deadlines for the audit process. 

Audit Timeline 

• Preparation Phase: [Start Date] to [End Date] 

• Data Collection: [Start Date] to [End Date] 

• Fieldwork Phase: [Start Date] to [End Date] 

• Draft Report Review: [Start Date] to [End Date] 

• Final Report Submission: [Final Submission Date] 

Please ensure that all necessary documents and information are prepared for the respective 

phases. Your cooperation is essential for the success of this audit. 

If you have any questions or need further clarification, feel free to reach out. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


