Compliance Audit Objectives Summary

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Compliance Audit Objectives Summary

Dear [Recipient Name],

We are conducting a compliance audit for [Company/Department Name] to ensure adherence to
existing regulations and internal policies. The objectives of this audit include:

Assessing compliance with applicable laws and regulations.
Identifying areas of potential risk and non-compliance.
Evaluating the effectiveness of internal controls.

Providing recommendations for improved compliance practices.
Facilitating continuous improvement within the organization.

We appreciate your cooperation and support during this audit process. Please do not hesitate to
reach out if you have any questions or require further clarification.

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



