
Compliance Audit Methodology Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of Compliance Audit Methodology 

Introduction 

This letter summarizes the methodology used in the recent compliance audit conducted at 

[Company/Organization Name]. The objective of this audit was to ensure adherence to 

applicable regulations and internal policies. 

Audit Scope 

The audit encompassed the following areas: 

• Financial Compliance 

• Operational Compliance 

• Regulatory Compliance 

Methodology Overview 

The audit methodology included the following steps: 

1. Planning Phase: Identification of audit objectives and scope. 

2. Fieldwork: Collection of data through interviews, document reviews, and observations. 

3. Analysis: Evaluation of collected data against established criteria. 

4. Reporting: Drafting of findings and recommendations for management review. 

Conclusion 

The compliance audit methodology employed provides a reliable framework for assessing 

adherence to regulations. We appreciate your cooperation throughout the audit process. 

Contact Information 

If you have any questions regarding this summary, please feel free to reach out at [Your Email] 

or [Your Phone Number]. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


