
Revised Sales Outlook 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to provide you with an updated outlook on 

our sales projections for the upcoming quarter. After careful analysis of current market trends 

and customer feedback, we believe it is necessary to revise our initial forecasts. 

Our revised sales outlook is as follows: 

• Projected Sales Revenue: [Insert Revenue] 

• Estimated Growth Rate: [Insert Growth Rate] 

• Key Market Trends: [Insert Trends] 

We are committed to adapting our strategies to meet these new projections and ensure continued 

success. Your support and understanding during this transitional period are greatly appreciated. 

If you have any questions or would like to discuss this revised outlook further, please do not 

hesitate to reach out. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


