
Closing Remarks Letter to Clients 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

As we approach the conclusion of our business operations, we would like to extend our heartfelt 

gratitude for the trust and partnership you have provided us throughout our journey. 

It is with a heavy heart that we announce our decision to liquidate the company. This decision 

was not made lightly, and we have thoroughly explored all options. Unfortunately, due to [brief 

reason for liquidation], we find it necessary to cease our operations. 

We assure you that we are working diligently to ensure a smooth transition and to settle all 

outstanding obligations. Your support has been invaluable, and we want to ensure any remaining 

matters are resolved promptly. 

Thank you once again for your understanding and support during this difficult time. If you have 

any questions or concerns, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


