
Ownership Equity Terms Description 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

Subject: Ownership Equity Terms Description 

 

I am writing to provide a detailed description of the ownership equity terms pertaining to 

[Company Name]. This letter outlines the rights and responsibilities associated with ownership 

equity. 

 

Equity Terms 

• Ownership Percentage: [Insert ownership percentage] 



• Voting Rights: [Detail voting rights associated with equity ownership] 

• Dividends: [Explain dividend distribution conditions] 

• Liquidation Preferences: [Specify how assets will be distributed upon liquidation] 

• Transfer Restrictions: [Mention any restrictions on transferring ownership] 

 

These terms serve to clarify the expectations and responsibilities involved in our ownership 

structure. If you have any questions or require further clarification, please do not hesitate to 

contact me. 

 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


