
Benefit Plan Audit Completion Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the audit of the [Insert Plan Name] benefit plan has been 

successfully completed as of [Insert Completion Date]. The audit was conducted in compliance 

with all applicable regulations and standards. 

The audit results indicate that the plan is in compliance with the established guidelines. A 

detailed report of the findings will be provided to you by [Insert Date]. 

If you have any questions or need further assistance, please do not hesitate to contact us at [Insert 

Contact Information]. 

Thank you for your cooperation during this audit process. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


