Official Insolvency Action Notice

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

We are writing to formally notify you of the initiation of insolvency proceedings concerning
[Company Name/Your Name]. This decision was not made lightly, and we believe it to be in the
best interest of all parties involved.

The details of the insolvency action are as follows:

Insolvency Type: [e.g., Bankruptcy, Liquidation, Administration]

Case Number: [Insert Case Number]

Filing Date: [Insert Filing Date]
Involved Party: [Your/Company's Name]

Please be advised that you may be required to submit any claims or provide necessary
documentation to support your claims by [Claim Submission Deadline]. Failure to do so may
result in your claims being forfeited.

For further information, please contact [Contact Person's Name] at [Contact Information]. We
appreciate your understanding during this challenging time.

Sincerely,

[Your Name]

[Your Position]
[Company Name]
[Company Address]
[City, State, Zip Code]

[Contact Information]



