
Request for Indirect Tax Refund Assistance 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request assistance regarding the refund of indirect taxes associated with 

[briefly explain the nature of the transactions or reason for the refund]. We have carefully 

reviewed our records and have identified the eligibility for a refund based on [mention relevant 

laws or regulations]. 

Details of the refund request are as follows: 

• Refund Amount: [Insert Amount] 

• Transaction Dates: [Insert Dates] 

• Reference Number: [Insert Reference Number] 

We have attached all the necessary documentation to support our request, including [list the 

documents, e.g., invoices, tax payment receipts, etc.]. 

We would greatly appreciate it if you could guide us through the process and provide us with any 

additional information required to expedite the processing of our refund request. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


