
Request for Indirect Tax Compliance 

Assistance 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request assistance regarding our indirect tax 

compliance obligations. 

As we navigate the complexities of indirect tax legislation, we want to ensure that our processes 

align with the current regulations. We have identified several areas where we require expert 

guidance to ensure compliance and mitigate potential risks. 

Specifically, we would like assistance in the following areas: 

• [Area 1] 

• [Area 2] 

• [Area 3] 



We value your expertise in this field and would appreciate the opportunity to discuss our 

concerns in more detail. Please let us know your availability for a meeting, either virtual or in-

person, at your earliest convenience. 

Thank you for considering our request. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


