
Bookkeeping Service Proposal 

Dear [Client's Name], 

We hope this message finds you well. At [Your Company Name], we specialize in providing 

comprehensive bookkeeping services tailored for remote businesses like yours. 

Our Services Include: 

• Monthly financial statements 

• Accounts receivable and payable management 

• Bank and credit card reconciliations 

• Payroll processing 

• Tax preparation and planning 

By partnering with us, you can focus on growing your business while we take care of your 

financial records with accuracy and efficiency. 

Next Steps: 

If you are interested in learning more about how our services can benefit your business, please 

feel free to contact us at [Your Phone Number] or [Your Email Address]. We would love to 

schedule a consultation to discuss your needs. 

Thank you for considering [Your Company Name] for your bookkeeping needs. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


