
Bookkeeping Service Proposal 

Date: [Insert Date] 

Client Name: [Client Name] 

Client Address: [Client Address] 

City, State, Zip: [City, State, Zip] 

Dear [Client Name], 

We are pleased to present our bookkeeping services aimed at providing you with essential 

financial consulting. Our team at [Your Company Name] understands the importance of accurate 

and timely financial information for achieving your business goals. 

Our services include: 

• Comprehensive bookkeeping and accounting 

• Financial reporting and analysis 

• Tax preparation and planning 

• Budgeting and forecasting 

• Ongoing financial consulting 

Our goal is to ensure that you have a clear picture of your financial position and to assist you in 

making informed decisions. With our expertise, we can help you streamline your financial 

processes and maximize efficiency. 

If you are interested in discussing our services in more detail, please feel free to contact us at 

[Your Phone Number] or [Your Email Address]. We look forward to the opportunity to work 

with you and support your financial success. 

Thank you for considering [Your Company Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


