
Bookkeeping Service Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip] 

Dear [Client's Name], 

Thank you for considering [Your Company Name] for your bookkeeping needs. We understand 

that as an entrepreneur, managing your finances efficiently is vital to the success of your 

business. Our goal is to provide tailored bookkeeping services that help streamline your financial 

processes, allowing you to focus on growing your business. 

Our Services Include: 

• Monthly bookkeeping and reporting 

• Accounts payable and receivable management 

• Payroll services 

• Tax preparation and planning 

• Financial forecasting and budgeting 

We pride ourselves on our commitment to accuracy, confidentiality, and customer service. Our 

team of experts is ready to assist you in achieving your financial goals. 

If you would like to discuss this proposal further, please feel free to reach out at your 

convenience. We look forward to the opportunity to work with you. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


