
Request for Property Depreciation Schedule 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request an analysis for the depreciation schedule of the property located at 

[Property Address]. This request aims to obtain a detailed depreciation report for the 

aforementioned property for the tax year [Insert Tax Year]. 

Please include all relevant details and calculations pertaining to the depreciation of the property, 

including any applicable depreciation methods used. This information is critical for preparing my 

financial statements accurately. 

If you need any further information or documentation to process this request, please feel free to 

contact me at your earliest convenience. 

Thank you for your assistance in this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


