Corporate Tax Compliance Notification

Date: [Insert Date]

To: [Recipient Name]

Company: [Recipient Company Name]

Address: [Recipient Address]

Dear [Recipient Name],

We are writing to inform you about your corporate tax compliance obligations for the fiscal year
[Insert Fiscal Year]. As a valued partner, we want to ensure that your company meets all

necessary tax requirements to avoid any penalties or interest.

Please find enclosed a comprehensive list of necessary documentation and deadlines for
submissions:

o Tax Return Filing Deadline: [Insert Date]
e Required Documentation: [List Documents]
o Payment Due Date: [Insert Date]

If you have any questions or require assistance in compiling your documentation, please do not
hesitate to reach out to our compliance team at [Contact Email] or [Contact Phone Number].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Company Address]
[Your Contact Information]



